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	1. The register holder
	Name:
The Student Union of the University of Lapland, LYY

	
	Address:
Ahkiomaantie 23 B, 96300 Rovaniemi


	2. The contact person of issues related to data protection
	Pääsihteeri Heljä Kärnä
paasihteeri@lyy.fi
040 578 4207

	3. Register’s name
	The membership register of the Student Union of the University of Lapland

	4. The legal basis and the purpose of handling personal information
	Based on section 46 of the Unviersities Act (558/2009) all the university students who have been accepted to study for either the undergraduate or postgraduate degree belong to the student union. The students who take part in a tailor-made or a commissioned education are an exception and in other words aren’t members of a student union. 
The Student Union of the University of Lapland, LYY, uses the data (defined in part 5 of this document) of a member who has paid the membership fee and has been accepted to do an undergraduate or a postgraduate degree in order be able to do the tasks mentioned in section 46 of the Universities Act.  The students of a commissioned education or a tailor-made education are an exception to this. 
The personal data will be dealt with to administer the membership, to inform the members, for internal research purposes, to verify an enrollment, to execute other educational tasks legislated in section 2 of the Universities Act and to handle all the other special tasks defined in section 46. 
It is forbidden to use the data for profiling or automatisized decision making.


	5. The informational content of the register
	To handle the tasks mentioned in section 46 of the Universities Act (558/2009) LYY processes the following information of the registered member: 

· name
· address
· student number
· social security number
· first language and service language
· gender
· date of acceptance to the register
· the membership in the student union
· enrollment
· the right to study in the faculty
· the state of the right to study (primary/secondary) 


	6. The regular sources of information
	The University of Lapland releases the information on right to study to the student union by using the study administrative register Oodi. The student releases the data about themself. 

	7. Releasing or transferring or potentially preserving information outside the EU or ETA areas
	The data isn’t regularly released to other parties. The personal information can however be released with the member’s specific and individualized permission to third parties for membership administrative purposes. For example, when the enrollment of a member needs to be verified  to another student union. The register information will be released only when it is absolutely necessary to take care of the membership itself. 
The information isn’t regularly released outside the EU or ETA countiries. The data will not be preserved outside EU or ETA areas. The registered information will be released only when it is absolutely necessary to take care of the membership itself. 


	8. The principles of protecting the register
	1. Processing the data
· The privacy of the students is taken care of in processing the collected information. 

· The process is done with diligence and by following the ideas of transparency, legality and reasonability mentioned in the EU’s general data protection regulation (EU 2016/679) Chapter II Section 5. 

· The information will only be collected for actions defined in section 4 of this document and will not be handled later on for any purpose incompatible with it.

· The personal data can be handled for other purposes with the explicit and unambiguous consent given by the registered person themself. 

2. The protection of the data
· The study adrministrative register Oodi only allows the entrance of the people who have received a username 
· The Secretary General, the Adviser of Social and Educational Relations and the Adviser of Organizations and Communications are the only people in the student union who have usernames in their possession. 
· The usernames and passwords are granted by the main user of Oodi based on an application by someone from the student union’s staff.
· The username are effective for a limited time.
· The work computers of the previously mentioned staff members are protected and only in the usage of that specific person. 
· The log in requires a password every time. 
· To enter the study administrative register Oodi one has to log in with a password. 

· It is possible to log in to the study administrative register Oodi only with the computers of the student union. 
· The connection between the register and the computers is protected so that third parties cannot get a hold of the information. 

· The right to use the data is restricted to reading in the purpose that the tasks of a staff member’s work demand. The work is obviously based on section 46 of the Universities Act. 
· The staff of the student union cannot edit the information in the studu administrative register Oodi. 
3. The accuracy and preservation of the information
· The personal data is accurate
· The student union advises that should a student’s personal information change, it’s recommended to edit the data to the register and remove all false information.  
· It is possible for the people mentioned in section 8.2. subsection 2. to handle a students information only as long as they are enrolled and therefore a member of the student union. 

	9. The right to inspect one’s own data and demand changes to the preserved information
	A student has the right to inspect the information in the register that affects them. The request to use the right must be made personally with a hand-signed document to the study services of the University of Lapland. The student can replace the false information with the correct data in WebOodi. The request  request has to be made individually and the student must explain what information they ask to be changed and what kind of data it should be replaced with. 
The staff of the Student Union of the University of Lapland doesn’t release information from the register for the student’s wish to use their right to inspect the data that affects them. The request should be done to the student services of the University of Lapland. 


	10. Other rights regarding the processing of personal data
	The study administrative register Oodi is revised by the student services of the Unviversity of Lapland. The student services are responsible of the potentially requested removal of a student’s data. 
The Student Union of the University of Lapland only deals with personal data in order to do tasks defined in section 46 of the Universities Act and only for the time the student is a member of the student union. With an explicit and unambiguous approval by the student, the student union may use the information for other purposes aswell. 




